Read the advertisement carefully & make sure you are eligible to apply.
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o Please do remember that all of the inputs related to date must be in yyyy/mm/dd format.
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Instructions for Uploading Photograph
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Uploading scanned Signature
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Uploading scanned Documents
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e You must upload your recent color passport size
photograph.

e  Maximum width of the photo should be 200
pixels.

e Minimum width of the photo should be 150
pixels.

e Maximum height of the photo should be 255
pixels.
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You must upload your scanned signature.

Maximum width of the signature should be 300 pixels.

Minimum width of the signature should be 200 pixels.
Maximum height of the signature should be 100
pixels.

Minimum height of the signature should be 60 pixels.
Only allowed extension is .jpg.

Maximum size of the image should be 20KB.
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e Minimum height of the photo should be 190 e Minimum size of the image should be 5KB.

pixels.
e Only allowed extension is .jpg.

Maximum size of the image should be 30KB.
e Minimum size of the image should be 15KB.

You must upload your
scanned documents in a
single pdf file.

Only allowed extension is
pdf

Maximum size of the
PDF should be 4.5MB.

Do not forget to attach
handwritten declaration
along with other
documents as mentioned
in page no. 12 of the
detailed advertisement.

TS e & IO

Online Application Steps:
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1. Registration

A. New User? Click Register button. Fill up the form and hit the
register button and wait for few seconds. You can apply for
multiple posts after single successful registration.
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Check your Email (including spam folder).

C. Click on the URL sent in your email. If everything went good, you
can see one message “Your activation has been done perfectly”.
You will be automatically redirected to Home Page after 20

seconds.
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D.

Prepare your recent colour passport size photograph, scanned
signature as per the instructions given below. Also prepare a
single pdf file containing scanned copies of all documents.

2. Application Fees (If not exempted)

A.
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Click of the button Click to Pay Application Fees (Rs. 500). You
will be redirected to State Bank Collect portal for DIRECTOR
NML | NATIONAL METALLURGICAL LAB PO-BURMAMINES
JAMSHEDPUR, Purbi Singhbhum-831007.

Enter Payment Details.

Note Transaction Number and Date of transaction.

3. Apply
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Click on Apply button and fill up details.

Click on Log Me In.

You will find application link for all posts.

Click on the respective Apply Now link.

Upload photograph, scanned signature, scanned copy of
documents in pdf format.

On successful upload of the photograph and scanned signature
will can see your photograph and signature on the form. You will
get error message in case photograph and signature upload was
unsuccessful. In that case you need to verify photo and signature
files dimensions and file size as per instructions given below.

On successful upload of scanned copies of documents, you will
be displayed a message like “filename Uploaded Successfully”.
Otherwise, you need to check file size.

Read instructions for allowed characters/symbols for each and
every form fields. Fill up the form serially i.e. start from
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Once filled up properly, click on Submit button. Please
remember, once submitted, the form can not be
edited/modified. Therefore, you are requested to fill the form
carefully.

In case you are facing any issue while filling up the form, you can
close the browser and login again as mentioned in steps 3(A) &

3(B).
After clicking Submit button wait for few seconds. You will get an
email containing your application number”. You will be

automatically redirected to Home Page after 20 seconds.

4. Print Application

A. Click on Print Application and fill up the form correctly and click

on button Print. A pdf file will be downloaded in the default
download directory. Keep it safe with you for your reference.




